Restructuring Your Compensation Package

1. Add up all components of your compensation package to get a total amount.

2. Set up all the tax free fringe benefits you need.  List them in detail.

3. Designate enough housing allowance to cover your housing expenses plus a little cushion.  Print a copy of your housing resolution and put in the church files.  Make sure it is recorded in the minutes of the meeting in which it was designated.

4. Determine if you need an accountable reimbursement account.  If so, designate it in proper and acceptable resolution format.

5. Make sure you have reimbursements not allowances.  The only allowance you want is a housing allowance.

6. Determine if the church will be withholding your taxes or whether you will send estimated quarterly payments for your taxes due.  Church should never withhold FICA (Social Security) and Medicare from a minister’s pay check.
7. Make sure everything is in writing and in the church files.

8. Review the package annually or when your compensation changes.

9. Keep adequate records to substantiate all income and expenses.

10. Fill in your W2 Form correctly.  Give only required information.
